
Orientation packet for the 2007 Minority Business Awards 

The following are instructions to use for completing the Minority Business Award applications.

On the Marketplace home page, click on the link for the award application you wish to complete 
and submit. The application should open in your browser in Adobe Reader. Each application is 
designed so you can save to your computer, enter the information and save changes as needed, 
and if needed reopen the application at a later time. 

1. After opening the award application in Adobe Reader, save the award application to your 
computer substituting your company name in place of name in the file name. 

For example if your company is named ABC Company, save the file something like: 
2007-MBA-good-citizen-name.pdf 

as
2007-MBA-good-citizen-abccompany.pdf

By saving to your computer you can fill out the application offline at your convenience. 
With the application saved to your computer, close Internet Explorer.

2. Using the award application PDF file saved on your computer, open the award application in 
Adobe Reader. Complete the award application using the instructions contained in the 
application. 

3. After you have completed and saved the award application, the application can be sent to 
Commerce as an email attachment. Send an email to Commerce using the following 
information:

Send the email to: anne.thundercloud@wisconsin.gov 
The subject of the email should read: 2007 Minority Business Award Application
Attach the completed award application PDF file.

For additional information or to ask questions regarding this process contact Gary Schultz by 
phone at 1-608-266-1283 or by email at gary.schultz@wisconsin.gov .
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